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Welcome to the Testing Classroom! 

At the top, you will 

also see “Classwork”, 

click on it to find all 

your final tests.

At the top, you will see 

“Stream” (aka the front 

of the classroom), this is 

where your teacher will 

post updates about your 

program. A notification 

of these updates will 

also be sent to your 

email from Google 

Classroom.



1. After you click the “Classwork” tab, click the “START HERE” folder 

before you begin testing to see the final test rules and guide inside.

To take a test, 

click on the test 

name, this will 

partly expand 

the test folder.

Notice: You will 

be able to see 

your test scores 

once they have 

been reviewed by 

clicking on “View 

your work”.

Notice: Clicking 

on a folder will 

partly expand it.



1. To expand the entire 

test folder, click on 

“View instructions”. 

2. Once inside the folder, scroll down until you final 

the “AutoProctor” login link. Clicking this link will 
bring up another window so you can begin testing.

Important! Make sure you keep 

this folder open to retrieve the 
password to start the final test.
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Final Test WARNING!
The School Can SEE EACH TIME You Opened a Test.

!
If you open ANY tests using more than 1 email, you 

will be flagged for academic dishonestly and be 

terminated from the program without a refund!

See the next slides to see how to correctly start and complete a final test…

!
! !



1. When you’re ready to take a test, click on the 

“AutoProctor” link at the bottom of the test folder.

3. A window may pop-

up. Pick or add the 

same “Gmail” account 

you used to join the 

classroom.

2. It will open a separate browser window and ask 

you to sign in to AutoProctor using your Gmail 

account. Click “Sign in with Google” to continue.

Step 1



A video of “How to Take the Test” will show. 

2. Click “Got it” once you’re 

done watching the video.

Once you successfully picked your 

account, an ID Card notice will show. 

1. Type your first and last name as 

shown on your ID to submit.

Step 2



Sometimes it will look this this 

or 

sometimes it will look like that.  

A little window asking permission to use your 

microphone will pop-up, click “Allow”.

Notice: You will see this message several times while connecting to your test. 

Step 3



Give Permission to 
Your Camera

Another little window will pop-up asking 

permission to use your camera, click “Allow”.

Sometimes it will 

look this this 

or 

sometimes it will 

look like that.  

If you “Block” 

access to your mic 

or camera, you 

will need to reload 

the page and try 

again. 

Warning!

Step 4



2. Once you click the actual 

picture, then click the 

“Share” button to continue.

1. Click the actual picture 

under “Entire Screen” (the 

outline should light up).

Next, you will see a window 

pop-up asking you to share 

your screen. 

Step 5



You will see a window pop-up 

asking you to take a picture. 

1. Take a picture of your face.

2. Then, click the “submit” 

button to continue.

Step 6



WARNING! THIS IS THE POINT OF NO RETURN!
Once you submit your ID, this will count as your test 

attempt! You will not be able to open this test again!

Take a picture of 

your ID

or

Upload a picture 

of your ID.

Step 7



If it’s not accepted, you will 

need to retry again.
(redo the last 2 steps – 7 & 8)

Next, it will 

verify your ID.

If it’s 

accepted, you 

will proceed 

to the test.

Make sure your 
ID picture CLEAR 

& easily seen!

Step 8



Go to Full Screen 
Mode

You will see a box saying, “Full 

Screen Mode”, click on “Go Full 

Screen”.

Don’t Exit Full Screen or else you 

will not be able to take the test. 

Full Screen Mode is NOT 

optional!

Step 9



TEST TIMER

WARNING!  

You must properly submit 

your final test BEFORE the 

clock runs out. 

If you don’t, the test will 

auto-submit WITHOUT 

saving your answers!

The test will start by 

asking for your email 

and full name.

A warning for discrepancies will be shown here! 
Examples: Noise, Multiple Faces, etc.… 

Step 10

You will see the test 

questions below to 

start taking your test.



1. When you have completed answering 

all the test questions, click the purple 

“Submit” button at the button FIRST!

2. After you see this message, then click 

the green “Click After Submitting Test” 

button SECOND.

Click Here 3rd 

3. A window will pop-up asking if you 

are finished submitting, click “Yes, have 

finished submitting” to complete the 

last step in submitting your test.

Click Here 1st 

Click Here 2nd 

Step 11



DO NOT close your testing window until you see this. 

Only when you see the ”Test Completed” message, will you know 

that you have successfully completed and submitted your final test. 

See next slide! 
You DID NOT submit your final test to 

the teacher yet inside the classroom!

You can now safely close 

your testing window.

Step 12



!
You MUST manually submit your Final 

Test to the teacher by clicking the 

Mark as done button inside the Final 

Test folder in the classroom.

See the next 3 slides to see how to do this…

!
! !

Final Tests MUST be Manually Submitted!



1. Return to the final test 

folder and click on the final 

test name you completed.

Step 1

2. The folder will 

halfway open. Scroll 

down until you see 

“View instructions”, 

then click it.



1. Inside the folder click the “Mark as done” button.

2. A window will pop-up saying, “you didn’t attach work”, 

ignore it and click the “Mark as done” button anyways.

Step 2



Once you have turned in (submitted) your Final Test, you will see it as 

submitted here and can continue to your next final test. 

Notice: You can also “Unsubmit” your final test by clicking here.

Step 3
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